[image: ]
[image: ]
Authority to Work Form 
[bookmark: _Toc115870472]Authority to Work Form 
This Authority to Work Form is to be completed once the pre work risk assessment has been completed. The contractor is not to mobilise to site and commence work until this form has been issued by the Queensland Hydro representative. All supporting documentation should be provided.

	SECTION 1 – GENERAL DETAILS

	Location work to occur:
	
	Contract/ PO #:
	

	Company name:
	
	Authority to Work Requestor name:
	

	Access date:
	
	Expected duration of work: 
	

	Work Scope:

	

	SECTION 2 – CHECKLIST

	Joint Pre-Work Risk assessment completed
	​​☐​ Yes  ​☐​ No       ​☐​N/A 

	Contractor provided with all relevant Qld Hydro project specific HSE documentation (e.g. H&S Management plan, Emergency Response Plan, CEMP etc)
	​​☐​ Yes  ​☐​ No       ​☐​N/A 

	Contractor provided with all relevant Qld Hydro HSE procedures (accessed via Contractor Portal at Contractor and supplier portal - Queensland Hydro (qldhydro.com.au)
	​​☐​ Yes  ​☐​ No       ​☐​N/A 

	SWMS received and reviewed by Qld Hydro
	​​☐​ Yes  ​☐​ No       ​☐​N/A 

	All personnel have completed mandatory inductions
	​​☐​ Yes  ​☐​ No       ​☐​N/A 

	All relevant VOCs/ licence/ training records provided
	​​☐​ Yes  ​☐​ No       ​☐​N/A 

	Plant and Equipment pre acceptance checklist (HS-FRM-0030) completed
	​​☐​ Yes  ​☐​ No       ​☐​N/A 

	Site chemical register in place
	​​☐​ Yes  ​☐​ No       ​☐​N/A 

	Adequate facilities available on site (e.g. potable water, toilets, crib room)
	​​☐​ Yes  ​☐​ No       ​☐​N/A 

	Contractor advised of emergency management procedures, including location of firefighting equipment, First Aid facilities and Emergency Evacuation protocols
	​​☐​ Yes  ​☐​ No       ​☐​N/A 

	Are adequate arrangements in place to coordinate H&S risks associated with SIMOPs and public interface? 
	​​☐​ Yes  ​☐​ No       ​☐​N/A 

	Permit(s) to Access issued
	​​☐​ Yes  ​☐​ No       ​☐​N/A 

	Permit(s) to Disturb issued
	​​☐​ Yes  ​☐​ No       ​☐​N/A 

	High risk work permits issued
	​​☐​ Yes  ​☐​ No       ​☐​N/A 



	SECTION 3 – AUTHORITY TO WORK ISSUE

	Queensland Hydro Approval
I, as the Authority to Work approver, verify that all necessary documentation has been provided by the Contractor and the Contractor can mobilise to commence works. 

	Queensland Hydro Construction Manager (or delegate) (print name)
	Signature
	Date

	
	
	

	 Contractor Acceptance

	I confirm acceptance of this authority to work for the scope of work outlined above. 

	Contractor Representative (print name)
	Signature
	Date	
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